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Pre-printed Sheets Layout Guidelines for Converting
Attention: Graphic Artist & Press Operator

Graphics Dept:
I. Use the layout provided by DP4E, available on the web site, to correctly position printing.

a. Do NOT reposition the cut(s) - finished printed stock MUST be in the same position and
same grain direction as it 15 on DP4E  layout
2. Knock outs provided are for gum lines only. To ensure type and design are not obstructed during
manufacturing, The Desert Envelope team must receive a press sheet to cut and fold a proof
prior to production
3. Allow at least /8" wrap for any bleed.

Press Operator:
4. Print cutting marks per layout on the first 2% of pressrun only.

5. Hone off cutting marks for the rest of the run. (DTP users, ok to disregard this step)

6. Clearly label marked sheets and place to the top of the order.

7. Clearly mark Guide and Gripper.

&. Clearly identify and separate any additional “Make Ready” provided.

9. Sheets must be delivered to us flat, carefully jogged, and all stacked in the same direction.
I'0. The amount of printed sheets should be clearly marked on each skid

Furnish “Overs” per order guantity = Order Size Amount Over
Under 3,000 500 sheets
3,000 to 20,000 1 5%
20,001 to 100,000 0%
100,001 ¢ up 5%

> Questions? Desert Paper ¢ Envelope is glad to provide assistance.
> Call (505) 884-0640 for customer service or contact your sales representative.
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